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Fee Waiver:  You must provide a justification to support your request. Fees charged are done so to cover partial costs of research, review by legal professionals, duplication and delivery costs.
In order to help you determine my status for the purpose of assessing fees, you should know that I am 
(newspaper,  magazine, television station, etc.) and this request is made a part of news gathering and not for commercial use. 
A representative of the news media affiliated with the 
(Identify the documents as specifically as possible) dates, type of investigation, Place, the Command (Headquarters Staff, Directorates, Brigade, Battalion, Company, Station) document type, who was the Investigator Officer, and any other pertinent information relative to the request.  
Under the provisions of the Freedom of Information Act (5 U.S.C. 552), I request that a copy of the following document(s) be provided to me:  
Dear FOIA Officer:
1. DATE:
NOTE:  If third party, we will need verification of identity via notarized statement or other legal instrument.
This is a first party request
This is a  third party request (i.e., Law office on behalf of client, etc.)
FEE / WAIVER  - Select one of the items below: 
I am willing to pay for this request:
Up to $25 
Up to $75 
Up to $100 
Up to $50 
Other Amount:             
$
Affiliated with an educational or noncommercial scientific institution, and this request is made for a scholarly or scientific purpose and not for a commercial use. 
NOTE:  Inability to pay fees is not a legal basis for granting a fee waiver. 
Sincerely,  
If you estimate that the fees will exceed this limit, please inform me first. 
NOTE: When personally identifiable information (PII) in a record is requested by the subject of the record or his attorney, notarization of the request, or a statement certifying under the penalty of perjury that their identity is true and correct may be required. 
Additionally, written consent of the subject of the record is required for disclosure from a PA system of records, to include the subject's attorney.
The Freedom of Information Act is not an investigative arm, nor can it respond to requestor's questions. The FOIA only provides you the right to request EXISTING Federal Government records and documents. Documents must exist and will not be created to satisfy a request or answer a question posed by a requester.
Name 
Company (If applicable)
Address
City, State, Zip Code
Home Telephone number
Cellular Telephone number
Personal Email Address
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